Word 2007 Notes
What’s new
· Zoom view – CNTL + MOUSE

· Customize Ribbon

· Properties (Office Button)

· Show Ruler – Top right icon above scroll bar

· Ghost Toolbar

· Fonts are live time preview

· Picture Tools

· Smart Art  (Insert/Smart Art)

· List Relationships

· Track changes – CNTL + SHIFT E

· View Side by Side
· Click on line – don’t highlight

· Change style/style set -> Modern/Civic/Apex

· Doc Theme – Page Layout/Theme

· Insert Table – comment text to Table

Header Footer

· Insert Tab/Header-Footer

· Quick Parts – First time used will record

Building Block

· Quick Parts – Save to Quick Part Gallery (can put paragraph/list/phone/emails)

· Old Scrap note

Compatibility Check

· Document Inspector

Review Tab

· Compare

· Show Source – Combine/Original/Revised

· Compare will give a different menu on SharePoint Server

Q&A

· 2000-2003 open 2007 files?  Get converter from MS

· Live Preview hover over Ribbon doesn’t work in Live Meeting 2005

· Style Sets – individual

· Themes – PrePackaged

· Office 2004 for Mac read 2007?  Don’t think it does

